                    Guarantee

Visa Section

The Embassy of  XX
Dear Sir/Madam,                                Date:
Company Name present its compliments to the visa officer of The Embassy of XX, and has the honor to inform you that Mr. or Ms.XX, (PASSPORT NUMBER),position and department, who is working for our company for XX years, is going to visit City,China to participate in the CISMA2017 during XX to XX(date). Mr. or Ms. XX annual salary is XX USD. 

During the period of her or his stay in China, all expenses including international and local transportation, accommodation including lodging and food, medical care, health insurance and all other expanses will be borne by us. Company Name will guarantee that she or he will return to her or his own country after the visit to China.

Company Name would like to take this opportunity to renew its highest consideration. 

Company Name  

Signature
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